
Rules for Submitting Statistics 
 

Note: We recommend assigning one PD to take care of all of this. That way everything stays 
consistent and there isn’t as much confusion. 

 
1. Open the link to the Google form from the monthly email sent by the OAs/statistician. 
2. Below are descriptions for each question you will need to fill out. 

 

Question Description Image 

Program Name Enter your program name. 

 

Year Enter the year. 

 

Month Select the month the data is for. 
 

For example, if you are submitting the 
numbers for April, but submitting them on 

May 2nd, select April. 
 

Name Enter your own name. 

 

Number of Total 
Volunteers Who 
Attended Your 

Event(s) This Month 
 

Please count every volunteer who attended, 
even if they attended more than once. Try 

your best to only count those who are BYU 
students. 

 
For example: If you held four events this 
month and had the same volunteer attend 
each event, you would count the volunteer 

4 times--once for each event.  
 

The reason we ask to count the event 
attendance is because it allows us to better 
distribute the sacred funds used in your 

programs.  
 

Remember that event attendance is 
different than total number of unique 
volunteers. This includes leadership. 

 

 



Total Volunteer 
Hours for this Month 

 

Please count the hours for all volunteers, 
even if they attended more than once. Try 

your best to only count those who are BYU 
students. 

 
For example: If you held four one-hour 

events this month and had the same 
volunteer attend each event, you would add 

the 4 hours--once for each event--to the 
other volunteer hours.  

 
The reason we ask to to count the hours for 
every event a volunteer attends is because it 

allows us to better distribute the sacred 
funds used in your programs.  

 
This does NOT include ED/PD hours. 

Those are counted separately. 
 

 

Executive Director 
Hours for the Month 

 

Please record the hours the executive 
director has served this month.  

 
Note that these hours included time spent 
in meetings, trainings, and volunteering. 

 
This must be a whole number, so please 

round to the nearest whole number. 

 

Program Director 
Hours for the Month 

 

Please record the hours all program 
directors have served this month.  

 
Note that these hours included time spent 
in meetings, trainings, and volunteering. 

 
This must be a whole number, so please 

round to the nearest whole number. 

 

Number of People 
Served This Month 

 

Please indicate how many people you have 
served this month. 

 
This must be a whole number without 

text. 
 

For Example: If you helped build a house 
for a family of 5, you helped five people this 

month. 
 

If you have any questions on how to count 
this please contact your Service Council 

member 

 



Money Spent 
 

Please indicate how much money you spent 
this month from your Y-Serve’s budget.  
You only need to provide an estimate. 

 
For example: If you spent $15.06 on fliers 

last month, submit $15 in the text box. 
 

This must be a whole number, so round 
to the nearest dollar. 

 

Saturation Board 
Update for 

Upcoming Month 
 

Use the drop down menu to select your 
program’s need on volunteers for the next 

month. 
 

Monthly Reflection 
 

Please let us know how things are going. 
There are several prompts attached to this 

question to help you get started. 

 

BYU Net ID for 
New Volunteers 

 

Please record BYU Net ID of any new 
volunteers for the month.  

 
If volunteers are not BYU students, you 
don’t need to worry about reporting their 

names, volunteer hours, or netID. 
 

Once your data is entered, the stats person 
will put all your data into a spreadsheet on 

the CSL drive.  
 

Note: If you have previously entered the 
BYU Net ID of the volunteer, it has 

been saved. We are only looking for new 
volunteer Net IDs. 

 

 
 

 


